Vendor Account Activation Guide GWV3

This work instruction provides guidance on activating your account to access the
Vendor Payment Gateway.

All Payment Gateway Users
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1. Email Invitation

Instruction

1 You’ll receive an email from
ias@notifications.sap.com.

2 Click the link: “Click here to
activate your account.”

Screenshot

Welcome to GM3 Payment Gateway — Action Required to Activate Your Account
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As part of our onboarding process, your email has been registered with the Identity Authentication Service. To complete your setup and begin using the GM3 Payment Gateway Platform, please activate your account by clicking the link below.

If the link above is not displayed or does not work, copy and paste the link below to the address bar of your browser.

https://aggsxbeiu.accounts.ondemand.com/ids/activation?
token=1241414141444C674B44314C5A473657536A3355346567253246747153634F486E433167777035627461535767456356346E46557652253246435246344338337125324255433248684834485049547358454631347042745564734D343

Warm regards,
Your Identity Authentication Service Team - GM3
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2. Set Up Two-Factor Authentication (2FA)

G

Instruction Screenshot
1 You’ll be taken to a screen with a QR
code. a
2 Download and open Authenticator

app (preferably Microsoft
Authenticator) on your smartphone.

Sag oM™

Two-Factor Authentication

The GM3 Payment Gateway application requires a time-based one-
time passcode as a second factor for authentication. You need to
activate a mobile device to generate passcodes. No devices are
currently activated.

Scan QR Code

No QR scanner? Use this security key instead.

The Authenticator app will generate a passcode which you need to
enter in the field below. Note that the passcode is valid for several
seconds.

Passcode *
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Microsoft
Authenticator

Microsoft Corporation
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3.Scan QR Code

Instruction
1 In the Microsoft Authenticator app,
clickthe blue QR scan
2 Scan the QR code displayed on

your browser screen to generate one
time passcode.

Screenshot

‘ p =) . @ e

r\uthenticat... Passwords Payments Addresses Verified IDs

G

Sarg om

Two-Factor Authentication
Account: ||

The GM3 Payment Gateway application requires a time-based one-
time passcode as a second factor for authentication. You need to
activate a mobile device to generate passcodes. No devices are
currently activated.

Scan QR Code

No QR scanner? Use this security key instead.

The Authenticator app will generate a passcode which you need to
enter in the field below. Note that the passcode is valid for several
seconds.

Passcode *
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4. Enter Passcode

Step Instruction
1 After scanning, a new entry appears
inyourapp. Tap it to generate a 6-
digit passcode
2 Enter the Passcode onto the screen.
3 Click Continue.

Screenshot

é

SAP

aqgsxbeiu.accounts.ondem

and.com

achoudhary@convergentis.com

One-time passwords enabled
@ You can use the one-time password qodgs
generated by this app to verify your sign-ins

One-time paséword code

274183

G
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Two-Factor Authentication

The GM3 Payment Gateway application requires a time-based one-
time passcode as a second factor for authentication. You need to
activate a mobile device to generate passcodes. No devices are
currently activated.

Scan QR Code

No QR scanner? Use this security key instead.

The Authenticator app will generate a passcode which you need to
enter in the field below. Note that the passcode is valid for several
seconds.

e e |

I Passcode *
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5. Activate Your Account

Instruction

1 Set your password and confirm
your personal info. Please note
First Name is not mandatory.

2 Click Continue to complete
activation.

G

Screenshot

Ef.n:v GM?3

Activate Your Account
GM32 Payment Gateway

@ An account has been created for you with Identity
Authentication for use with GM3 Payment Gateway. The

account information we already have for you is below.

To begin using your account for GM3 Payment Gateway, set a
password below.

TELL US ABOUT YOURSELF

First Name

Last Name *

Email *

SET PASSWORD
___________I

—
I Password *

I ........... @ I
I Re-Enter Password * I
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6. Confirmation

G

Instruction Screenshot
1 You’ll see 'Account Successfully
Activated.
2 Click Continue to proceed.

Shbg GM*

Account Successfully Activated
GM3 Payment Gateway

& Thank you for registering and activating your account
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7. Access GM® Payment Gateway

Instruction

Screenshot

1 You’ll be redirected to the Vendor
Payment Gateway dashboard. This

is yourvendor portal to perform your
transactions.
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